Hpunoxernue X2 /4~
K TIPUKA3Y OT «77 » MapTa 2021r. Nes#- jf’"

THIIOBASA JOJEKHOCTHAA MTHCTPYKIUA
CIIeLHaICTa
omena KOHTpOJI ¥ Han3opa B cepe MacCOBEIX KOMMyHUKaui Yupasrenus PenepansHol CiayxObI 1o
Haz30py B chepe cBA3HM, HHEGOPMAIFOHHEIX TEXHOIOTHH ¥ MACCOBHIX KOMMYHUKAIHI 1O Pecny6nm<e
BypsaTus -

1. OBIE IOJOKEHMS

1.1 Hacrosuras ROMKHOCTHas HMHCTPYKIMS pa3paboTaHa B COOTBETCTBHHM C TIOJIOMKEHUSAMHA
Tpymosoro kojekca Poccumiickoit @enepanuy ¥ MHBIX HOPMATUBHBIX aKTOB, PETYINPYIOIUX TPYAOBBIE
IpaBOOTHOIIEHNs B Poccuiickoit ®emepanuyd. JIO/DKHOCTHAA HMHCTPYKUHS SBIAETCS TPUIOKEHHEM K
TPYOBOMY ZIOTOBODY. ‘ '

1.2 JToKHOCTh CHENHANHCTa OTAea KOHTPOJIS W Hax3opa B chepe MaccOBBIX KOMMYHUKAIH
(manee - otmen) VYupasnenus DenmepanbHOM ciyxObl 110 Hamsopy B cdepe cBi3H, HHGOPMALHOHHBIX
TeXHOJNOIui ¥ MAacCOBBEIX KOMMYyHHKamuii 1o PecmyOmuke Bypsrus (manee - CrenMaiucT) OTHOCHTCS K
paboTHUKaM, 3aMeIaroNM JOJLKHOCTE, He SBIIIonIelics NOIDKHOCTBIO (efepanbHol rocyJapCcTBEHHOM
IPAKIAHCKON ciykObi. JIOIKHOCTE CIEIMATIHCTa OTHOCHTCS K IIpodecCHOHAIPHONR KBaTH(PHUKANUOHHOMN
rpynne «OOImeoTpacnesble TOJDKHOCTH CIYKAIIMX TPETBETO YPOBHA», YTBEPXKIECHHON IIPHKA30M
MuHHCTEpCTBA 3APABOOXPAHEHHA H COLMANBHOrO passuThs Poccmiickodt ®enepanmu ot 29.05.2008r.
Ne247u «O6 yrBepxaeHuy TpodecCHOHATBHBIX KBATH(GUKAIMOHHBIX I'PYINI OOINEOTPACcIEBBIX IPYNII
JOJDKHOCTER PyKOBOAMTENEH, CIIEIUANNCTOB | CIIYXKALIUX M, :

1.3 Ha3szauenue Ha TODKHOCTH U OCBOOOXKIICHHE OT JOJDKHOCTH CHEIMAINCTA OCYIIECTBIIAETCS
B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccmiickoil @exepaumu u  odopMiseTcs IIPUKa3oM
pykoBoauTens Ympasienus PDemepanbHol CIyXObI MO Han3opy B cdepe CBA3H, I/IH(bOpMaIJ;I/IOHHBIX
TEXHOJIOTHH 1 MacCOBBIX KoMMyHHKanui o Peciybmuke Bypsrus. :

14  Croemyanucr HEmoCpe[CTBEHHO IOMYMHSETCA — BEAYINEMY CHEIHAIMCTY-3KCLEPTY OTAENa H
OCYIIECTBIIIET CBOIO JEATENHLHOCTD IT0J] er0 PYKOBOACTBOM. IIpsAMBIME HaYa bHMKAMK SBILFOTCS HAJAIBHUK
'OTJIeNa, 3aMECTHTENb PYKOBOMUTENS, PYKOBOAUTENE YIIPaBIeCHHS.

1.5 [IlpaBoras ocHoBa nesrenbHOCTH cnenmamucta: Koxcrurymus Poccuiickoit ®enepanun,
(benepabHbIC 32KOHEI, B ToM uncie «O mpoTuBOAeHCTBUM KOoppynumy», Ykasel lIpesunenta Poccutickoi
denepanuu, nocranositerns Ilpasutensctsa Poccuiickoit Pemepanum, Permament Pockomuamsopa,
CryxeOHBIA PaclopsAoK YIpaBieHus, IPUKa3l ¥ PacTIOPsDKeHUs PockoMHazopa, HHEIE HOpMaTHBHBIe
IIPaBOBBIE AKTHI. :

1.6 Ha [o/okHOCTH CrelMaIncTa Ha3HAa4YaeTcs JIUIO, UMEIoIIee BhIcIee IPo(ecCHoHanbHOe
obpazoBanne Ge3 mnpexbsABIeHUs TpeOoBaHUM K HalPaBICHHUIO ITOJTOTOBKH (CHEHHAIBHOCTH)
podeccroHaNBHOro 00pa3zoBaHus, K CTaxy padOTHL

1.7 Crenuanmicr IOJDKCH BIageTh KOMIIBIOTEPOM Ha YPOBHE YBEPEHHOTO I0Jb30BATEIIA.

1.8 Crhenumanucr 10ypKeH 3HaTh:

- Korctarynuro Poccuiickoit @enepannu;

- 3aKOHEI, ITOCTAHOBJICHHS, PACIOPSDKEHMs, HPUKa3pl, APYIMe HOPMATHBHBIE M DPYKOBOJSIIMUE
aKTBI, Kacaloluecss HOPMAaTHBHO-IIPABOBOTO PETYIHUPOBAHUS NeATeIbHOCTH PockoMHan3opa;

. - Tpynosoii xonexc Poccuiickoit ®enepanuu; ,

- TlocramoBmenue IIpaBurensctBa Poccmiickolt  Pemeparmu ot 16.03.2009 Ne 228 «O
®enepansroit cnyxbe 1o Hamsopy B cdepe cBI3H, MHOOPMANWOHHBIX TEXHOJOTHH W MAaCCOBBIX
KOMMYHHUKAIHAN»; '

- Tumosoe moJokeHHe O TeppuTOpHaIbHOM oprane denepanbHOH CIry kOBl 110 Ha,usopy B chepe
CBA3n, WHGOPMAIMOHHLIX TEXHONOIMA M MAacCOBBIX KOMMYHHMKANui IO (enepanibHOMY OKPYry H
THIIOBOTO IOIOXKEHHS O TeppUTOpHATLHOM oprane demepansHOM CIyX OB II0 HAN30py B chepe CBA3M,
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H(GOPMAIMOHHEIX TEXHOJIOIWA ¥ MaccOBBIX KOMMYHHKamu# B cyOnexre Poccumiickoii ®enepanum,
yTBEPKACHHOE IpuKazoM MunkoMcess3u oT 02.06.2015 Ne 193. '

- CTPYKTYpY YIIpaBleHU;

- TIpaBUIa CAYKeOHOro paciopsnKa Y IpaBIeHus,;

- IpaBWJIa © HOPMBI OXpaHbl TPYAa;

- TIpaBWJIa TEXHUKH 0€30IIaCHOCTH, IIpOI/ISBOJ_ICTBCHHOI/I CAHUTApUH U TUTHUCHEI, HpOTHBOHO)KapHOH
0€3011aCHOCTH, TPKIAHCKON! 0OOPOHEL;

1.9 Crenmanuct 1o/bKeH 001a1aTh OOIIMY YMEHUAMM:

- YMEHHe MBICTHTH CHCTEMHO; '

- YMEHHUE IIAHUPOBATE, PALIMOHATBHO MCIOIb30BATh CJIy)KC6HOC BpeMsI;

- YMEHUE OCTUTaTh Pe3yNbTaTa;

- KOMMYHUKATABHEIC YMEHU,

- yMeHHE paboTaTs B CTPECCOBBIX ycnom/mx

- YMeHHE COBEpPIICHCTBOBATE CBOI IPOQECCHOHANBHEIN YPOBEHB;

- cOOMIOIATh ITHKY JCTIOBOTO OOMECHHUS;

- YMEHME YIPABIATH H3MEHSHUAMY CITyXKeOHOH 00cTanOBKY;

- 3HaTh OOIHe IPUHIKIE! (GYHKIIMOHUPOBAHUS CUCTEMBI SJICKTPOHHOIO I_LOKy'MeHTOO60pOTa

- 3HATh OCHOBHBIE IIOJIOKEHHUS 3aKOHOATENECTBA 00 SIIEKTPOHHOM IONIINCH;

- 3HATh U YMETH IOJIH30BATHCS IIEPCOHATIFHBIM KOMITBIOTEPOM;

- 3HATb MOPSIOK BEICHUS I B CylaX Pa3NvYHON HHCTaHINM,

1.10. Crermanucr nopkeH o6nanaTh CleAyIOUMME NpodeccHOHATBHBIMA 3HAHHAME B cepe
3axoHoAarenscTBa Poccuiickoii ®exeparun:

1) Denepanprblit 3ak0H 0T 27 mrons 2006 1. Ne149-03 «O6 uadopmarym, I/IH(bOpMaI.II/IOHHB]X
TEXHOJIOTMX U O 3aluTe HHHOPMAaIIUN»;

2) ®enepanpubiii 3axoH 0T 6 anpenst 2011 r. Ne63-03 «O6 31eKTPOHHOM MOMINCH Y,

3) Denepanpupiii 3axoH 0T 27 mromst 2010 1. Ne210-03 «O6 opranmsanyy MpegoCcTaBIeHus
rOCy{apCTBEHHBIX K MYHHIIHIIAIBHBIX YCIIYT»;

4) Denepanpuriii 3akoH 0T 2 Mas 2006 r. N059 @3 «O mopsnxe paccMOTpeHuMs obpaleHuit
rpaxnaas Poccuiickoit Oenepanuny;

5) Hanorossrit xogekc Poccutickoit Oenepariuu;

- 6) Konexc Poccuiickoii ®enepanuy 00 aIMUHICTPATUBHbIX IPAaBOHAPYIICHUAK,

7 Kopexe agMUHUCTPATHBHOTO CYAOIPOH3BOACTBA Poccuiickoit enepannu;

8) ApOuTparkHsiit TponeccyanbHbIN kKogeke Poceniickoi @enepannu;

9) 3akon Poccuiickoit @emepanuu oT 27 Iexabpst 1991 1. Ne2124-1 «O cpencrBax MaCCOBOI/I
UHOGOPMAITHHY,;

10)  ®enepansubiizaxoH oT 29 nexabps 2010 r. Ne436-03 «O 3amute neteit ot HH(bOpMaLIHH
IPUYUHSIOMEH Bpe UX 3T0POBHIO U PasBUTHION;

11)  Denepansusiit 3axoH oT 13 mapta 2006 r: Ne38-P3 «O pexnamey;

12)  OepepanbHbiii 3aK0OH 0T 25 HIONA 2002 r. Nell4-d3 «O npormoneﬁcmnn
SKCTPEMHUCTCKOH eI TeIHLHOCTHY;

13)  ®enepanbHEI 3aK0H OT 6 MapTa 2006 r. Ne35-03 «O IPOTHBOAECHCTBHY TEPPOPUIMY »;

14) ®enepanprbiii 3ak0H OT 4 Mag 2011 r. Ne99-d3 «O numeH3upOBaHUA OTACIBHBIX BUIOB
JEeATEIBHOCTH Y,

15)  ®enepanpubiii 3akoH OT 29 ):(eKa6p5{ 1994 r. Ne77-®3 «O0 obs3aTensHOM 3K3eMrmape
JIOKyMEHTOBY;

16)  ®Denmepanpubrii 3akoH oT 26 nexabps 2008 r. Ne294-03 «O 3amure npaB IOPHIHYECKHX
YN W WHAMBUAYAIbHBIX IPEAIPUHMMATENCH IIPH OCYMIECTBICHHH TOCYHapCTBEHHOIO KOHTPOJA
(Hamg30pa) ¥ MyHHIMIIATEHOTO KOHTPOIIAY,

17)  ®exnepanpubii 3akoH PO ot 8 suBaps 1998 r. Ne3-O3 «O HapKOTHYECKHX CPEACTBaX H
'TIICUXOTPONHEIX BEILECTBAX);

18)  ®enpepanbusit 3akon PO ot 23 derpans 2013 r. Nel15-03 «O6 oxpaHe 3X0pOBbA I'PaskAaH

OT BO3JIEHCTBUS OKPYKAOIIEr0 TabaYHOTO JHIMA U MOCHIEICTBHMI OTPeGICHUs TabaKa;



19)  ®epepansHbli 3aK0H 0T 11 10 2001 1. Ne95-03 «O IOTHTHYECKIX TTAPTHSIX Y, .

20)  denepanbHbIi KOHCTI/ITyI_II/IOHHBII/I 3aKOH OT 28 HIOHA 2004 r. No5-®K3 «O pedepennyme
Pocceniickoit Geneparmm»; .

21)  OenpepanbHBIH 32KOH OT 12 mons 2002 1. Ne67-03 «O6 OCHOBHBIX TapaHTHAX
u30UpaTeNbHEIX [IPaB ¥ [IpaBa Ha yyacTae B pedepennyme rpaxaan Poccuiickoli Denepartumy;

© 22)  @enepanpHBIi 3aKoH OT 26 HosaOps 1996 r. Nel38-@3 «O6 obecnedenun
KOHCTHTYIIMOHHBIX ITIpaB rpaxaad Poccuiickoit @eneparun u30bupaTh B OBITh M30PaHHBEIMA B OpraHbl
MECTHOTO CaMOYIPaBICHUAY; ‘ :

23)  QexepanpHBI 3aKOH OT 10‘ ﬂHBapH 2003 1. Nel9-®3 «O BBI60an Ilpesunenra
Poccuitckoit denepanumy;

24) - QepepanpHbll 3aK0H oT 22 (beBpaJm 2014 1. No20-03 «O. BLI60an JIeITyTaToB
T'ocynapcreensoit Jymel QenepanbHOro C06paHI/I$I Poccutickoiit ®exepannuy; _

25) VYxa3 Ilpesmnenta Poccuiickoi dDez[epaum/I or 24 wmoomx 2009 1. Ne715
«O6 00IEpOCCHtCKUX 00s3aTe/IbHBIX 00IIeTOCTYIHBIX TEJICKaHAIaX U PaUOKAHAIAX Y,

26)  Ilocranosnenne IIpaBurenscra Poceuiickoit Deneparmu ot 3 despans 2012 r. Ne75 «O6
yTBepKIeHuH [10J0KeHus 00 OCYIIECTBICHAN MEPONIPUSTHI 10 KOHTPOMO (HaA30py) 3a COOIIOACHHEM
3aKoHOATeNbCTBa Poccuiickoii Menepamuyl 0 CpeACcTBAaX MaccOBOM MH(pOpMALWM, LIPH HPOBEHCHHY
KOTOPHIX He Tpebyercsa B3auMOJCHCTBHE YIOJHOMOYEHHBIX Ha OCYIIECTBICHHE I‘O(Jy)];apCTBeHHOFO
KOHTPOJIs (HAA30pa) OPraHoB ¢ IPOBEPSIEMBIMHI (KOHTPOIAPYEMBIMHE) THLAMHE Y, .

27)  Tlonoxenne o ®emepanpHoil cnyxbe 1o Ham3opy B chepe cBA3H, HHOOPMAIHOHHBIX
TEXHOJIOTHH B MACCOBBIX KOMMYHMKAIU, yTBep)KIEHHOe IocTaHoBIeHueM Ilpasurenscrsa Poceniickon
Oeneparmau ot 16 MapTa 2009 r, Ne228; :

28)  Permament ®enepansHoil Ciayx0bl IO HaZ30py B cdepe CBA3N, HH(bopMauHOHme
TEXHOJIOTHN M MAcCCOBBIX KOMMYHMKAIIVMH, YTBEPKIEHHOI'O IPHKA30M POCKOMH&ILSOpa oT 6 ampens 2010
r. Ne213; _

29)  Tlomoxenume o6 VYnpasmenun OenepanbHOM cIyX0bI IO Hag3opy B cdepe CBA3M,
HH(OPMAITHOHHBIX TEXHOJIOTHIl H MacCOBBIX KOMMyHHKanmui o Pecirybmuxe BypsaTws, yrBepixaeHHOE
mprkazoM PockomHamzopa oT 25 sasaps 2016 r. Nel8§; '

'30)  AZMMHHMCTPATHBHBIA perIaMenT ucromHenns Denepanbroi ciryx6oif Mo Ham3opy B cdepe
CBs3d, MH(POPMANMOHHBIX TEXHOJOTMA M MACCOBBIX KOMMYHMKAaIMH TrOCyIapCTBEHHON (YHKIME 110
OCYIIECTBICGHHIO TOCYZapCTBEHHOIO KOHTPONS M HaA30pa 3a COOMIONCHHA 3aKOHOJATENLCTBA
Poccumifckoit deneparun o 3armuTe AeTed oT HHGOPMAHH, IPHIAHSIONEH Bpe UX 340POBLIO M (UIIH)
PAsBUTHIO, YTBEPKACHHEIH prkazoM PockoMuamzopa ot 19 nexabps 2018 r. Ne203; _

31) Ilpuxaz Pockomuamzopa ot 20 wmas 2019 r. Nel0l «O6 yTBepKIeHUU
AIMUHHMCTpaTHBHOIO periamenTta ucnonsHerus DenepanmbHoil ciryxOoli mo Ham3opy B cdepe CBA3H,
HHQOPMALMOHHBIX TEXHONOTHH M MacCOBBIX ~KOMMYHHKaIMii rocynapcTBeHHOM (GYHKIMM IO
OCYLIECTBICHHUIO TOCYNApCTBEHHOTO KOHTPOJIL MW Hax3opa  3a COONIONECHHEM 3aKOHOJATEIHCTBA
Poccniickoit @enepanuu o cpencTBax MaccoBoi uubopManym»;

32)  Ilpuxaz Mummapper Poccum ot 31 mioms 2020 r. Ne368 «O6 yreepkmeHuy IOpsiKa
CONPOBOKACHAS HH(GOPMAMOHHON IPOAYKIMH, pPACHPOCTPAHIEMOM IOCPEACTBOM PAJANOBELIAHMS,
cooOImenreM 06 OrpaHHYEHHU PACIPOCTPAHEHHS HHPOPMALMOHHON POXYKIHH Cpeld JETel B Hayame
TPAHCIIALUH paJrolIepeady»;

33)  Ilpuxas Musmubpsl Poccuu or 31 mroms 2020 r. Ne367 «OG yTBepKACHMHA MOPAIKA
JIeMOHCTpanH¥ 3Haka HMHEGbOPMAIMOHHON MNPOXYKOMM B HAdale TPAHCIALUME TeJeNpOrpaMMbL,
TeNlenepeaaur, a TakxKe IpH KaKAoM BO30OHOBICHHH HX TPaHCISIUH (LIOCje NPEephIBaHU PEKIaMOH u
(i) mHOH MHE(OpPMaIHeiiy; ‘

34) Tlpukaz @expepanbHoil ciyxk6el 1m0 Hamsopy B chepe CcBsi3H, HHOOPMAHOHHBIX
TEXHOJIOTHM ¥ MaccoBbIx KoMMyHuKanmii ot 17 smBaps 2012 r. Nell «OG6G yreepxaeHuu mopska
IpeCTaBlIeHHd BelareleM B JIMOCH3UPYIOIMH —opraH ceBefleHHd 00 omeparopax — CBA3W,
OCYIIECTBIIOIIMX TPAHCILIIUIO TeleKaHana, paJHoKaHana 110 JOTOBOPY ¢ BEIIATEIEM TaKuX TeJeKaHaa
WY PajMoKaHaga, ¥ O JIMIAX, PACIPOCTPAHSIOUIMK TeJEeKaHaN, PaJHOKaHAT B HEH3MEHHOM BHAE IIO
JIOTOBOPY C BelllaTelleM TaKuX TeleKaHala Wiy paJroKaHal», ‘
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35) © Ilpuxas @enepanpHOil Ciayx6sl o Hamopy B cdepe CBs3H, HHOOPMAIMOHHBIX
TEXHOJIOTMA M MacCOBBIX KoMMmyHuKanuit or 4 dempamst 2014 r. Nel6 «OO0 yTBepKACHHH IEPEYHS
TOIDKHOCTHBIX v DefiepanbHol CIyK6H I0 HAT30py B cdepe CBsA3d, NHGOPMAUVOHHBIX TEXHONOTHI 1
MaCCOBBIX KOMMYHHMKaIMH U €€ TePPHUTOPHUATIBHBIX opraHOB YIOJHOMOYCHHBIX COCTaBIATh POTOKOIEL

00 aIMUHUCTPATHBHEIX IIPaBOHAPYIICHHAX»;

36) Ilpuxas @epepanbuodi ciayxOei mo Ham3opy B cdepe cBa3u, HHOOPMATHOHHBIX
TEXHONOTHH ¥ MaccoBBIX KoMMmyHHuKamuii or 18 npexabpa 2018 r. Nel97 «O6 yrBepxkaeHHU
AIMAHECTpaTHBHOIO perjiaMenTa ocyiecTBicHus PenepanpHoll ciyx60i mo Hag3opy B cdepe Chs3y,.
1H(GOPMAIHOHHBIX TEXHOJIOIMNA W MacCOBBIX KOMMYHHKaIMH TOCYIapCTBEHHOI0 KOHTPOMA (HaA30pa) 3a
coOmIofieHueM 3aKOHOJaTenbCcTBa Poccumiickoit Penepanuu B cdepe TEICBH3HOHHOTO BEIIAHMA H
PaIMOBEIaHU Y,

37) Ilpuxaz @ecaepanbHoi cayx0sl 10 Ham3opy B cdepe CBI3H, HMHOOPMANMOHHBIX
TEXHONOTHH ¥ MAcCOBBIX KOMMYyHMKammii or 18 nexabps 2018 r. Nel98 «O6 yrBepxmeHnAu
AJIMEHICTPATHBHOTO perjiaMeHTa ocymlecTBierus DenepalbHol cayx6oil H0 Hag3opy B cepe CBA3M,
nE(GOPMAITVOHHEIX TEXHONOTMH M MACCOBBIX KOMMYHHKAIUi JIMIEH3MOHHOrO KOHTpONA B cdepe
TEICBU3HOHHOTO BEIIAHHA U PAIHOBEIIAHAA,

38) Ilpuxaz ®@enepampHOi cIyxOBl - OO Ha,usopy B ccbepe CBS3H, MH(QOPMAITMOHHEBIX
TEXHOJOTWI MW MaccoBLIX KoMmmyuumkammit. oT 17 wmas 2019 r. Nel0O «O6 yrTBepxaeHHH
AIMAHECTPAaTHBHOIO periaMenTa npexocrasienus denepansHoi cayx6oi mo Hag3opy B chepe CBA3M,
HH(GOPMANMOHHBIX TEXHOJOTHI ¥ MAacCOBBIX KOMMYHHKaIUH rocyJapCTBEHHON YCIIyIH IO PErHCTPAlHK
CPencTB MaccoBOM HHGpOPMALIUU»;

39)  uHble TPABOBBIC AKTHl, 3HAHWE KOTOPBIX HEOOXOAHMMO i HAHJIEKAIIEro HCIIOIHEHHS
TPAKAAHCKIM CIIyXall[iM JOJDKHOCTHBIX 00S3aHHOCTEH.

s menedt HacTosIero paszena JODKHOCTHOTO PEerfIaMeHTa MPHMEHSIOTCs mpaBuia: B cnyuae
OpPU3HAHMA BBIIIECYKA3AHHBIX JHOKYMEHTOB (YacTd JOKYMEHTOB) HENCHCTBYIOINMMH, ncnonssyroTca
3aMEHSIOINNE UX JOKYMEHTHI (M3MEHEHHUS).

1.11. Vupie 3HaHMSA crenuaniyucTa JOJDKHBI BKIIFOYATh:

1) DoHsTHE M IpHU3HAKK rOCYNapCTBa;

2) TOHATHE, IIEeIH, SJIEMEHTH] TOCYAAPCTBEHHOIO YIIPaBICHHUS;

3) TUIBI OPraHU3aIMOHHEIX CTPYKTYD;

4) BO3MOXHOCTM ¥  OCOOEHHOCTH  NPUMEHCHWMS  COBPEMEHHBIX  HH(OPMAIHOHHO-
KOMMYHUKAITHOHHBIX TEXHOJOI'MI B FOCYAapCTBEHHBIX OpraHax;

5) 3HaHWS OCHOBHBIX IIOJIOJKEHUH 3aKOHONATENhCTBA B chepe JMICH3MPOBAHHUS OTHEIbHBIX
BUJIOB JIEATENBHOCTH, B chepe mHGOpMalmOHHBIX TEXHOIOTHH, O CpeACcTBax MaccoBoll mH(popMalyH, O
‘3aIuTe AeTell 0T HH(OPMAII, NPHIHHAIONICH BPE HX 310POBBIO M PA3BHTHIO

6) 3HaHUI O CHCTEME M CTPYKTYpe (benepanbﬂmx OpPraHoB HCIOJHUTENbHOM BIIACTH;

7) 3HaHHS OCHOB YKOHOMUKH;

8) 3Hamus paboTH co cIy)xeOHOH HHPOpMaIuei;

9) 3HaHUI OCHOB JEIIONMPOU3BOLCTBA;

10) 3HaHue OCHOB B3aMMOJCHCTBHUS JEATSIBHOCTH OPraHOB UCIONHUTEIBHOHN BIacTH CyOBEKTOB
Poccuiickoii @enepanun U TEpPUTOPHATIBHEIX OPraHoB (eepalbHBIX OPraHOB UCIIOIHUTEIBHON BIACTH;

11) mpaBuia Aes10BOTO OOINEHUS U IIEPEITUCKH;

12) mpaBuia nenoBoi STUKY;

13) ycrmoBus W MOPSROK pa3MelleHMs HHQopManuu Ha TOCYZADCTBEHHEIX MHGOPMaIMOHHBIX
pecypcax (B COOTBETCTBUM C HODKHOCTHBIMM 00A3aHHOCTAMM);

14) smanme ocoGeHHOCTEH BEHEHHS NENOIPOHU3BOACTBA, DICKTPOHHOIO JOKYMEHTOOOOpOTa M
ApXUBHOTO JIENa;

15) smampwe mopsgKa W3TOTOBJICHMS, HCIONB30BAHHS], XPaHEHMA M YHMYTOKCHHUS Iedared u
611aHKOB ¢ BocIpou3BenenreM IocyqapcTBeRHOrO repba Poccuiickoit ®eneparmu;

16) 3Hanne wHCTpYKIuEH TO pabore ¢ OOpaleHHAMH IpaXIOaH, OOBENMHEHHMA TpaXHaH U
IOpUAMIECKUX Il B DemepabHoii ciyx6e 10 Haf30py B cepe CBA3M, HH(bopMauHOHHmX TEXHOJIOTHH U
MaCCOBBIX KOMMYHUKAIIH U €€ TEPPUTOPUATBLHBIX OPTraHOB;



" 17) 3HaHHE METOMIOB M CPEJICTB TOJTyYEHHSL, 06paboTku 1 nepegaur HGOpPMAaIIH;

18) 3xamme TumoBoro perjaMeHTa BSaI/IMO,Z[GI/ICTBI/UI dbeneparbHBIX OPraHOB HCIIONHUTEILHON
BJIACTH;

19) moHATHE CHCTEMH MEXBEJOMCTBEHHOIO B3aMMOJEHCTBHS, YIIPABIEHWS rocy}lachBeHHmMH
uHGOPMALHOHHLIME pecypcaMy, HH(OPMAIMOHHO-aHATUTHYECKAE CHCTeMBI, obecreuuBarommue cOop,
00paboTKy, XpaHeHHE U aHAIN3 JaHHBIX;

20) BO3MOKHOCTH ¥ OCOOEHHOCTH  HpPHMEHGHHS  COBPEMEHHBIX  HH(OPMAIHMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B TOCYIapCTBEHHBIX OPraHax; ' '

21) 3HaHwe oOIMX BONPOCOB B 00acTh odecreueHns HHGHOPMAIMOHEOH 6€30I1acHOCTH, BKIIOYas:
HopsmoK  paboThl  co  cayxkeOHOM mHQopMamued, = cmyxeOHOH ~HHbOpManmed OTrpPaHHYCHHOIO
pacupocTpaHenys, uHGopMamed ¢ OrpaHUYUTENbHOH HOMGTKOH "I cirykeOHOro IOJb30BaHUA" H
CBEEHHIMH, COCTABISIONIMMU I'OCYJAPCTBEHHYIO TaHHY,;

22) MepsI o obecrieuenuto 6e30IacHOCTH HH(POPMAIUY P HCIIOTB30BaHNM OOLIECHCTEMHOTO 1
HPHUKIaTHOTO IPOrpaMMHOTro obecneueHns, TpeOOBaHNA K HAEXKHOCTH IIApOIICH;

23) mopsamok paGoThl cO CIyXeOHOH 3NEKTpOHHOH IOYTOH, a TAKKe IPaBHiIa MCIONH30BaHUSI
JIMYHOM DIEKTPOHHON MOYTHI, CIIYXO "MIHOBEHHBIX" COOOIIEHHN M COLHANBHBIX CETEH, B TOM YHCIIC B
YaCTH HAIMYUS JOTIOJIHUTEIFHBIX PACKOB U YTPO3, BOSHUKAIOMMX IIPH MCIIOIb30BAHUHM JTMYHEIX YYETHRIX
3amuceil Ha CIyKeOHBIX CPefCcTBAX BEYUCIUTEIBHOM TEXHUKH (KOMIBIOTEPAX );

24) OCHOBHBIE NPHU3HAKA JEKTPOHHBIX COOOIIEHHH, COAEPIKAMMUX BPEIOHOCHEIE BIIOXKEHUS MM
CCBUIKM Ha BDPEOOHOCHBIE CaliThl B WHMOPMAIMOHHO- TEIEKOMMYHHKAaI(MOHHOW cetn "Hutepuer",
BKJIIOYas "(pUIIMHTOBHIC" NECHMA ¥ CHAM-PACCHUIKH, YMEHHE KOPPEKTHO M CBOEBPEMEHHO pearnpoBarh
Ha ITOJYYEHHEe TaKHX JIEKTPOHHBIX COOOIIECHNHN;

25) TpeboBanus 0o obecnedeHHIO 0€30aCHOCTH HHEPOPMAIHH TIPH MCIOIL30BAHUN YAAIECHHOTO
nocryna K WH(GOPMALMOHHBIM pecypcaM IOCYHapCTBEHHOTO OpraHa C IIOMOIBI HH(OpMallMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX ceTeif ofuiero mosjn3oBaHus (BiIodas cers "HHTepHeT"), B TOM 4HCIE C
HCHIONB30BAHNEM MOOHMIIBHBIX YCTPOKCTB;

26) IpaBWia K OrpaHUYESHYS MOAKIIOUYECHIS BHEITHAX YCTPORCTB ((aeni- HaKOIUTEIH, BHEIIHUE
JKeCTKHE NHUCKH), B OCOOEHHOCTH OGOPYJOBaHHBIX HPHEMOIEPENAIONIEH anmaparypoii (MOGUIBHEIE
TeNe(GOHEI, [TaHIETR, MOAEMEI) K CIIY)KeOHBIM CPEICTBaM BHIYMCIIUTEIHHON TEXHUKY (KOMITBIOTEPAM);

27) 3HaHHe 0ONUX MPUHITHIIOB (PYHKIIMOHUPOBAHMS CHCTEMBI JIEKTPOHHOI'O JOKYMEHTO000pOTa,
BKJIIOYad, IEepeUueHb 00S3aTeIpHBIX CBEJCHHM 0 JOKYMEHTAaX, HCIOJIB3YeMBIX B IENIX Y4eTa M IOWCKa
NOKYMEHTOB B CHCTEMAX DIEeKTPOHHOTO IOKYMEHTOOGOPOTA;

28) 3HaHWE OCHOBHBIX ITOJIOKEHHH 3aKOHOAATEIBCTBA 00 DISKTPOHHON ITOAMUCH, BKITIOYAs:

- IOHATUE U BUABI 3JIEKTPOHHBIX MOAIHKCEH;

- yCHOBHMS IpPH3HAHWSI SIICKTPOHHBIX JOKYMEHTOB, IOIHUCAHHBIX JJIEKTPOHHOU IORIHCEHIO,
PaBHO3HAYHBIMU JIOKYMEHTaM Ha OYMa)KHOM HOCHTEIIC, IIOAMUCAHHBIM COOCTBEHHOPYYHOM! IOAIIHCHIO.

1.12. Cpoenmamuct Ho/bKeH 00IaaTh CIeNyIOMAME MPoheCCHOHANTFHBIMEA YMEHHUSIMHE:

1) pa3paboTka IPOEKTOB HOKYMEHTOB;

2) TOATOTOBKA aHAIWTHYCSCKUX, HHPOPMAITMOHHBIX U APYTHUX MaTepHAIIOB;

' 3) momp3oBaHMe — MH(POPMALMOHHBIMH CHCTEMAaMH, HEOOXOIMMBIMHM JUIS OCYIIECTBICHHUS
JOJDKHOCTHBIX ITOJIHOMOYHIA; '

4) BiafeHHe KOMIIBIOTEPHON TEXHUKOH H HEOOXOMAUMEIM IPOrPaMMHBIM 00ecTIedeHrueM, paboThI
C BHYTPEHHHMH ¥ IepuQepuiHpIME YCTPOHCTBAMU KOMIIBIOTEPA;

5) NPHUHIAILL, METOBI, TEXHOJIOTHY X MEXaHU3MBbI OCYIIECTBICHHS KOHTPOIA (HaA30Da);

6) MHCTHTYT NPESABAPUTEILHOM IPOBEPKH JKAJOOBI M HHOM mH(pOpMAanuy, IOCTYNHBIIEH B
KOHTPOJILHO-HAA30PHBIN OpraH; -

7) 3ammTa OT HECAHKIMOHUPOBAHHOTO JOCTYyNA K HH(opManuy;

8) opraEm3aIys ¥ IUTAHHPOBAHKE MCIOTHECHUS NOPYICHUH;

9) opraHmzanys, IIaHKPOBaHKE paboyero BPEMEHU M PacCTaHOBKA IIPHOPHTETOB,

10) mcmonp30Banne MEXBEIOMCTBEHHOIO ¥ BEIOMCTBEHHOTO JIEKTPOHHOIO JOKyMEHT0060pOTa,
HHPOPMALHOHHO-TEIEKOMMYHHKAINOHHBIX CETEH;



.

11) ucnonb30BaHue MOMCKOBBIX CHCTeM B HHGOPMamuOHHOM ceTH «VIHTepHET» M NOJydYeHHE
uHGOPMAIMK U3 TMPaBoBBIX 6a3 NaHHBIX, (eNepallbHOrO IIOpTana NPOEKTOB HOPMATUBHBIX IPABOBBIX
akToB www.regulation.gov.ru;

- 12) ananu3 wmHQOpMAanMH, INOCTYHAIOWEH OT MHBIX OpraHOB BIACTH, OPraHM3alui H
00BeIMHEHNH, CPEICTB MAaccOBOM HH(OpMalHy, 0600IIe e BEIBOXOB H CBOEBPEMECHHEIX PEIICHUI;

13) oprammzaiusa paboT IO JOKYMEHTAIMOHHOMY OOECHCYCHHIO NEATEIBHOCTH YUDPABJIEHUS H
APXVIBHOMY JIEILY; ‘

14) Bnagenue npréEMaMy MEXIMYHOCTHBIX OTHOIICHUIH,

15) BnageHHe KOHCTPYKTUBHOH KPHTHKOH.

16) IOTHYECKOE TOCTPOSHUE TEKCTOB JOKYMEHTOB, B TOM YHCIIE IPONECCYaTIBHOTO XapaKTepa;

17) BEIpalOTKA MHOMKECTBEHHBIX CIIOCOOOB paspelieHMs IpoOeM, KOH(QIHMKTOB, CIOPHBIX
CHTyaItii ¢ IeJIBIO HOMyYeHH s Hanboee BEPHOTO Crnocoba HX yCTPaHeHHS.

1.13. CnenuanucT JoIDKeH o0nanarh CIeAyIOUHMH (YHKIHOHATLHEIMY 3HAHUSIMHU:

1) 3HaEMe AJMUHHCTPATHBHEIX pEIrJlaMeHTOB WCIONHEHHS TOCYJAapCTBEHHBIX — (QyHKImH
POCKOMHAI30pa; -

2) suanne [lonoxenus 06 YIIpaBlieHUH;

3) 3nanme pernamenTa PockoMHanzopa;

4) 3panmne cayxkeGHOro pacropsaaka YIIpaBIeHHUS,

5) suanpme Konexca 35THKM H  CIy)XKeOHOTO TOBEICHHS (beneparbHBIX TOCYNAPCTBEHHBIX
IPaXJaHCKIX ciryx)amuX PoCKOMHAA30pa;

6) 3Hamue MpUKa30B U pacnopsxeHuit PockoMHanzopa;

7) 3HaHue MOPSIKA pacCCMOTPeHHs 0Opamenuit rpaxkaaH;

8) 3HaHMe CHCTEMBI BECHHUS IEIONPOM3BOJICTBA;

9) 3Hanue CHCTEMHBl B3aMMOIEHCTBMS B paMKax BHyTpI/IB€I[OMCTBeHHOFO ¥ MEKBEJOMCTBEHHOTO
AIIEKTPOHHOIO JOKYMEHTO000POTa;

10) 3HaHUe CHCTEMBI B3aI/IMOI[€I/ICTBI/I$I B paMKaxX BHYTPHBEZOMCTBEHHOI'O M MEXBEZOMCTBEHHOIO
9NIEKTPOHHOTO JOKYMEHTO000POTa;

11) 3Hanve METOOB ¥ TEXHOIOTAH aHAIN3a U CUCTEMATH3AIMY JOKYMEHTOB H MHGOPMALHH.

12) uHCTATYT npeBapuTEIBFHOM NPOBEPKH JKAIOOBl M HHOM MHGOpPMAIUM, NOCTYNHBINSH B
KOHTPOJIBHO- Ha[30PHBIA Oprasg;

13) nPWHIAIE TIPEIOCTABICHHUS FOCYAaPCTBEHHBIX YCIYT;

14) TpeboBaHUSs K IPEAOCTABICHUIO IOCYJAPCTBEHHBIX YCIYT;

15) mopsnox mpemocTaBieHUs. TOCYJApCTBEHHEBIX YCIYT B AJIEKTPOHHOM (bOpMC

16)- monsTHe u npuHNUNE! QYHKIHOBMPOBAHUS, HA3HAYCHNE IOPTaa rOCyJapCTBEHHEIX YCIIYT;

17) upasa 3asBUTENEH IPHU IONYIECHUH TOCYAAPCTBEHHBIX YCIIYT;

18) 00s3aHHOCTH TOCYMAPCTBEHHBIX OPTaHOB, IPEIOCTABISIOIIX OCYAAPCTBEHHEIE YCIYTH;

- 1.14. CnenuayucT foikeH 00agaTh claeRyonmMy QyHKIINOHANBHBIME YMEHUSIMA:

1) ncrionHgTh cinyxeOHble TOKYMEHTHI (IHCHMa, CIIy)KEOHBbIE WM NOKJIAQIHbIe 3aIHCKH, OTYETHl U

T.II.) KAYECTBEHHO H B 33aHHBIH CPOK; ‘ :
'2) BBIOEHATH, TIJIABHYI0 M  BTOPOCTENECHHYI0 MHQOpMAaIHio, CcIocOOHOCTh paboTarh ¢
Pa3sHOPOHBIMY JaHHBIMU;
3) COCTaBIIATH IJIaHBL, OTYETEI, TOKJIAIB], IPE3CHTAIMH;
* 4) ocyecTBIATh KOHTPOJIH UCIIOMHEHN ILTaHOB JesITeIHHOCTH, HCIIOTHEHIS TOPYYCHMIA,

5) TpOTHO3WPOBATH H IUIAHUPOBATEH JESITENLHOCTb.

6) OCYIIECTBIIATh MOATOTOBKY METOAMYECKUX MaTepHAIOB, pa3bsICHEHHH, 0030poB, JOKIALOB,
AHATMTHYECKUX CIpPABOK, IPE3CHTAlMi, MHHBIX JOKYMEHTOB B paMKax YCTaHOBIICHHOH cdepsl
ZesITeTHbHOCTH,

7) BeJleHHE JIENOBAIX IIEPErOBOPOB B PaMKaxX YCTaHOBIGHHON KOMIICTCHIINY;

8) paboTa BO B3aMMOCBA3H C APYTMMH BEJIOMCTBAaMM, OPraHM3alUMAMH, FPakAaHaM¥ B paMKax
YCTaHOBJICHHOH KOMIIETeHIINY;

9) ucnonHeHNe JOKYMEHTOB Ha BEICOKOM YPOBHE;
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10) pa6ota ¢ HHGDOPMANHOHHO-TENCKOMMYHUKAIMOHHBIME CETAMH, B TOM YHCIE CETBIO
«IHTEpHETY; ‘

11) npuem, ydger, oOpaGoTKa M PErHCTIpanyis KOPPECIIOHACHIMN, KOMIIEKTOBAHUE, XPAHEHHE,
Y4ET M HCIIOIb30BaHUE APXUBHBIX JOKYMEHTOB, COCTaBICHHE HOMEHKIATYPHI JIET;

12) paborta B equHOM HHGOPMAIMOHHOI cucTeMe PockoMHA30pa, IPOrPAMMHELIX IIOJCHCTEMAX;

13) pa6orta ¢ HHPOPMAMOHHO-IIPABOBEIMU CHCTEMAMU,

14) pabora ¢ HOPMATUBHBIMU ¥ HOPMATHBHBIMY [IPABOBBIME AKTAMH;

15) HaBpIKM = aHANWTHYECKOH paGoOTHl €O  CTATUCTHYECKAMH M OTYETHBIMM  JAHHBIMH,

IIPOTHO3UPOBAHHUS U pa3pabOTKH IIaHOB KOHKPETHBIX NEHCTBUIA; :

16) moAroTOBKA OTYETOB, HOKJIALOB U APYTHX MATEPUAIIOB;

17) moaroroBka JAeIOBBIX IHCEM, BEACHNE JIETOBEIX IIEPErOBOPOB;

18) HaBpIKM pabOTBL C BISKTPOHHOW IIOYTOH, B TEKCTOBOM pEIAKTOPE, C JIEKTPOHHBIMH
Tabnunamy, ¢ 6a3aMu JAHHBIX, B IPUKIATHEIX IPOrpaMMax BeJJOMCTBEHHON HH(POPMAHOHHOM CHCTEMEI,
IOATOTOBKM IPE3CHTAIINH, HCIIOJIB30BAHMUS rpaddeckux 00BEKTOB B DIICKTPOHHBIX JOKYMEHTAX.

2. JOJDKHOCTHBIE OBSI3AHHOCTU

2.1. Coenmanuct oTBeYaeT 3a:

- PETHUCTPAIUIO CPEACTB MacCOBOM WHPOPMAIIUH;

- BEJICHUE peecTpa CPeICTB MaccoBOil HHpopMaIu;

- HalpaBlieHHe HH(POPMALMK B EAMHYIO aBTOMATH3HPOBAHHYIO HH(POPMAIMOHHYIO CHCTEMY
"Emvneii  peecTp  JOMEHHBIX ~HMEH, ~ yKasaTened  cTpaHmn  calitoB . B MH(GOPMAaIMOHHO-
TEJIEKOMMYHHUKaMOHHOH ceTH "VHTepHET" M CETEBBIX aJpecoB, IO3BOJLIIOIKX WACHTH(PUIHUPOBATH
caliThl B HMH(OPMAIMOHHO-TEIEKOMMYHUKANMOHHONU ceTit "HHTepHer", comepxainpe HH(GOpPMAIIHIO,
pacupocTpanesue kotopoii B Poccuiickoli ®enepanun 3anpemeno”;

- COCTOSIHH€ MCKOBOM U INPETEH3MOHHOH paboTHl B IIpelieNiax cBoe KOMIECTEHITNM;

- CBOEBPEMEHHYIO U Ka9€CTBEHHYIO IIOTOTOBKY IIOPYUYEHHEIX MY MPOIECCYAIbHBIX JOKYMEHTOB;

- 3aKOHHOCTh M OOOCHOBaHHOCTH IIPHHHMAEMBIX HM B HpelieNax KOMIETCHIMH pelteHuit
IIPaBOBOTO XapaKTepa;

- cocTostHKE PabOTHI IO KOHTPOJIIO B3BICKAHWS 3 IMAHUCTPATHBHEIX ITPadoB;

- coCTofHME Yyuéra Jnen o0 aJMHUHUCTPATUBHEIX IIPABOHAPYIICHUIX, OTHOCSIIUXCS K €ro
KOMIIETEHIIHH. ,

2.2. Ha cmenmanucra B npeaenax €ro KOMIETSHIIMH BO3JIOKEHBI CIENYIONIME JOKHOCTHBIE
005I3aHHOCTH: o

2.2.1. OCYyMECTBISATH JEATENLHOCTh 10 PErMCTPAIMM CPEACTB MacCoBOH mH(OpManuy H
BEICHHUIO PEECTpa CPEICTB MaccOBOi HHPOPMAIHH, 3aPETHCTPHPOBAHHEIX Y IIPABJICHUCM;

2.2.2. HampaBimsATh peUIeHHS CYI0B, OOpameHHs YHOOJHOMOYEHHEIX OpPraHoB B  COHHYIO
aBTOMATH3UPOBAHHYIO HMHQOPMAaIHOHHYIO cHcTeMy "ENMHBIE peecTp HIOMEHHBIX HMEH, yKa3saTelei
CTpaHUI caliToB B HMH()OpMANMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "MHTepHET' M CETeBBIX aIpecoB,
HO3BOJAIOMIMX ~ MACHTHQUIMpPOBATH CaliThi B  WHYOPMAIIMOHHO-TENIEKOMMYHUKAIMOHHON  CETH
"Unteprer", conxepxkamue wuHGOpPMANHIO, pacnpocTpaHeHue Kotopodt B Poccwmiickoit ®enepanun
3aIpeIeHo”; o :

 2.2.3. oxassIBaTh HOMOIb CIENMAIACTAaM OT/IeNa B IPOBEACHMH aHAIM3a 3amicedl >bupa mpu
HPOBEICHUHN MEPOIPUSITUH 110 KOHTPOJIO (Haa3opy) B chepe TenepaauoBelaBUsa U CPEICTB MacCOBOH
wrbopManuu;

2.2.4. Bectm paboTy MO KOMIUIEKTOBAHHIO, XPaHEHHIO, YYETy M HCIIOJNB30BAHMIO APXUBHBIX
IOKYMEHTOB, 00pa30BaBIIHXCs B IPOLECCE AEATENHOCTH OTAENA,;

2.2.5. BBIIONHATH paGoOTy IO HOATOTOBKE K IPOBEICHUIO NPO(QUIAKTHYESCKHAX MEPOIPUSITHH,
3acemanuii KoHCynpTaTHBHOrO cOBeTa MO NMPUMEHEHHIO 3aKOoHoAarenbcTBa Poccmifckoil Qegepanuu. o
CpeAcTBax MaccoBoi mH(popMmaimy (OATOTOBKA HEOOXOIMMEIX MAaTE€PHAIOB, OIOBEINCHUE YYAaCTHUKOB
0 BPEMEHH B MECTe IIPOBEICHUS, IIOBECTKE JHS, UX PErHCTPaLiUs);



2.2.6. mocTosgHO KoHTpommpoBaTh nocrymierne B AC MCMK HosrIx KapToqu HapymeHHH "
HOKIIaJBIBATE 06 3TOM HENOCPeICTBEHHOMY HaYaNbHIKY;

-2.2.7. ocymecTeiaTh kBUTHpOBaHHE coObTHil B ACMTPB; :

2.2.8. BHOCHTL CBEJEHHS O IPOBENCHHBIX NPOPUIAKTHYECKUX MEPOIPHATHAX B Ez[HHyfo
uadopmanuonnyio cucremy (EUC).

2.2.9. mpuHHMATH y4acTHe B pa3paboTKe JOKYMEHTOB IIPAaBOBOIO XapaKTepa;

2.2.10. ocyuiecTBAATE KOHTPOIH [0 OIaTe aIMUHHECTPATHBHEIX INTpadoB, B TOM HHCIe
HAJIOXEHHBIX CYJOM, ¥ IIPHHSITHE COOTBETCTBYIOMIX Mep; ~ :

2.2.11. oCyIIeCTBIATE BEACHHE y4eTa Heil . 06 aIMUHUCTPATHBHBIX IPaBOHAPYIICHHUAX, B TOM
yrcne ¢ ucnoib3oBanueM EVIC; ;

2.2.12. yBetOMJIATL  IIPEACTaBUTENL HAHHMATENd, OpPraHbl npOKypaTprI W - IpyTHUE
rOCYapCTBEHHEIE OpraHbl 000 BCEX CIydasX oOpamleHus K HeMy KakuX-TuOo JMIl B NENAX CKIOHEHHT
€ro K COBEPIICHUIO KOPPYHILXOHHBIX HAPYIEHHIH;

2.2.13. cobmonars KOH(aneHuI/IaﬂLHOCTL IIEPCOHANBHBIX [JaHHBIX CIYXallHX H pa6OTHPIKOB
CTaBHIAX M3BECTHHIX B X0xe 00pabOTKH IepCOHANTLHBIX HAaHHBIX; COOMIONATEH IOPANOK 06pa6OTKI/I
HEePCOHANBHBIX JaHHBIX CITYXKaIluX U paOOTHMKOB YIIPaBIeHAS, YICHOB HX CEME; -

2.2.14. BBIIONHATE  Apyrue 00SI3aHHOCTH, BO3JIOXKEHHBIE ~ HOPMaTHUBHBIMU aKTaMu,
o0yClIaBauBaoNyie AeATeNbHOCTh IPYINIBL, OTAENa, YIpPaBIeHHA, POCKOMHAA30pa, IPaXIaHCKOIo
CITy>KaIlero;

2.2.15. HampaBIAThL [OCTAHOBIEHHA 1O jgenaM o0 aI[MI/IHI/ICTpaTI/IBHHX TPaBOHAPYIICHHUSX,
IPUHAMAEMEIX YIIpaBieHneM, s BO30YKISHUI UCIIOHATESIBHBIX TOKYMEHTOB; :

2.2.16. oCyIIeCTBIATh aHAIN3 U MOATOTOBKY OTYETHOCTH B YCTAHOBJICHHOM HOPAIKE;

2.2.17. npu 06paboTKe MEPCOHANBHBIX NAHHBIX CIENMATHCT 00g3aH NPHHUMATh HEOOXOAHMBIE
Mepsl WM obecrieduBaTh MX HPHHITHE IS 3allUTH HEePCOHANBHBIX HaHHBIX OT HETPAaBOMEPHOTO WM
CIy4aifHOro JOCTYIA K HHM, YHHYTOKEHHS, H3MEHEHHs, OJIOKUPOBAHHS, KOMHPOBAHHUS, IIPEIOCTABICHHS,
pacIpoCTpaHeHus IePCOHANBHBIX JAHHBIX, 8 TalOke OT MHBIX HENPaBOMEPHBIX JIHCTBHH B OTHOIICHUH
NEPCOHAIBHBIX JIaHHEIX; ‘ : :

2.2.18. yuacTBOBaTh B TOJTOTOBKE MEpPOIPHATHI TIOCYIJapCTBEHHOTO KOHTPOJS ¥ HaL3opa 3a
JEATENHHOCTBIO CyGHEKTOB HaA30pa — FOCYAapCTBEHHEIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPABIECHHA,
IOPUINIECKUX JIUI, HHAUBHAYAIBHBIX IpeIIprHUMaTetei 1 GuandecKux Jmm:

2.2.19. uaopMupoRaTs  HENOCPEACTBEHHOIO  HadaJbHUKa O  BBUIBICHUHM - IPH3HAKOB
aIMUIHHUCTPATUBHBIX [PaBOHAPYIICHUH, OTHECCHHBIE 3aKoHOAaTenscTBOM Poccuiickoit Deneparu K
komuereHuu QPenepanpHoi ciyxObl 10 Ham3opy B chepe cBAzH, MHOOPMAITHOHHBIX TEXHOJIOTHHA H
MacCOBBIX KOMMYHUKAIUH U €€ MOMKHOCTHBIX JIAII; E

2.2.20. mo yxa3aHWI0 HEIOCPEACTBEHHOI'O HadallbHUKA OCYIIECTBIATH cOOp MOATBEPKIAIOIUX
BELIBIICHHBIE HAPYIICHUS JOKA3aTEIIbCTB; ' ' o

'2.2.21. y9acTBOBATH B HPOBEIEHUH MEPOIPHUATHI [0 MPOPUIAKTHIECKOH paGoTe;

2.2.22, obecneunBaTh COXPAaHHOCTH TOKYMEHTOB, HAXOISIUIMXCS Ha PACCMOTPEHHUH;

12.2.23. cobmonats TpeGOBaHUA IO OXpaHE TPYyZHa, TEXHHKE OE30MacHOCTH, MPOM3BOICTBEHHOM
CaHMTapHH M [IPOTMBONOXKAPHOH OXpaHe, HPEeAYCMOTPEHHBIX COOTBETCTBYIOIIMMHK TIPABHIAMH W
HUHCTPYKUIMSAMY;

' . 2.2.24. moproraBiauBats HHGOPMAIIMOHHEIC MaTepHaIbl I HHTEpHET-caiiTa Y IpaBiIeHus;

2.2.25. hopMupoOBaTe M BECTH Jeja IOCNIE 3aBEpPIICHUS CITY)KaIHEMA OT/IeNa MEpOIPHATHI
CHCTEMAaTHIECKOTO HaOIIOAEHN B cepe TeaepaauoBelanysi, CPEACTB MacCoBOM HHpOopMaIUH, a TaKKe
Iiena IOCJIe IPOBENSHHBIX IPOBEPOK IO TOCYAAPCTBEHHOMY KOHTPOO (HAA30pY);

2.2.26. B mpejienax CBOEH KOMIIETEHIIUM B3aUMOIEHCTBOBATE C MOABEIOMCTBEHHON Opranu3anueit
(PYLI) mo BompocaM IpoBecHus paboT IT0 HCIIOTHEHHIO HaA30PHEIX (yHKIMI OTAENa; :

2.3 llepegyens BOIPOCOB, 10 KOTOPBIM CHEHHATHCT BIPABE MJIH obs3an CAMOCTOSITELHO
NPUHIMATH ynpaBnqueclme ¥ (WJIM) HHbIE PereHns :

CHCHI/I&HI/ICT, B COOTBETCTBHH CO CBOCH KOMIICTCHIIUEH
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2.3.1. BrpaBe caMOCTOSATENIHHO IPUHUMATE CHCAYIOIMMUE YIIPAaBICHICCKUE U (mm) UHBIC PEIICHUS
IO BOIIPOCAM:

l)mo cobmonennto TpeOOBaHUM, yCTaHOBJIeHHLIX IIPaBOBBIMHU - aKTaM# II0 IMOAI'OTOBKE
IPOTIECCYaNbHBIX JOKYMEHTOB;

2) [0 BHECCHMIO MPEIIOXKEHUN - [0 COBEPIIEHCTBOBAHHIO JAEATCIHHOCTH VnpaBJIeHH;I 1o
IIPEIOCTABICHHIO TOCYHAPCTBEHHBIX YCIYT IO PETHCTPAIME CPEACTB MAaccoBOH HH(pOpManuH, IO
BEJICHUIO €/INHON ABTOMATH3UPOBAHHOM MHOOPMAIMOHHOK cucTeMbl "ENHMHBIA peecTp JOMEHHBIX HMEH,
yKasaTelell CTpaHull CaiToB B MHPOPMAIMOHHO-TENICKOMMYHUKAMOHHON ceTn "MHTepHeT" M CeTeBBIX
a[[pecoB, MO3BOJMIONMX MIeHTHGUIMPOBATh CaliThl B MHGOPMAIMOHHO-TEIEKOMMYHAKAMOHHOA CeTH
"Unrepuer", comepxamue HHGOPMaIMIO, paclpocTpaHeHue KorTopoil B Poccuiickoit Denepanuu
3ampenieHo”.

2.3.2. O6s3aH caMOCTOATENHHO IPHHUMATE CIISYIOLIHe YIPaBICHISCKHE H (MIH) HHBIC PEINCHS:

1) mo mOpAAKY M TOCIEIOBATENBFHOCTH BBHIIONHEHUS CIIyXeOHBIX O0S3aHHOCTEH U MOpyYEeHHH
DYKOBOZCTBA C IENBI0 Sh(EKTHBHOIO HCIOIH30BAHUS CIlyXKeGHOTO BPEMEHH ¥ BPEMEHH OT/BIXA,
JOBBIIIICHAS HCIOIHATENbCKOM JUCIMIUTHHB! B PAMKaX IIPABHAII CILyKeGHOTO PacTlopsIKa;

2) mo oprauu3amuy paboTH! I BCECTOPOHHETO U IIOJIHOTO PAaCCMOTPEHYMA COTPYAHUKAaMH OTAENA
IpeUTOIKEHHIA, 3aABICHUH, O0paleH i, a TakKe Xalod IpaxIaH, IOPAIWIECKIX JIUI, OPIaHOB BIaCTH;

3) mo ofecHeveHHIO COOMIOHCHHS OXpaHAeMOH 3aKOHOM TalHBEI ¥ KOH(QHICHIHAIBHON
HHGPOPMAIIHE B COOTBETCTBYH C (heIepaTbHEIMI 3aKOHAMY, HHBIMH HOPMATUBHEIMU IPABOBBIMH aKTaMH.

2.4. TlepeveHn BOIPOCOB, NO KOTOPHIM CIENMAIUCT BIPaBe HIIHM 0013aH
y4acTBOBaThH NPH MNOATOTOBKE HPOECKTOB PABOBBIX AKTOB U IIPOEKTOB
ynpapJjieHqdecKkuX U (HJIH) HHBIX PemeHuH

Croenuamict B COOTBETCTBUH CO CBOSH KOMITETCHIIHEH

2.4.1. BopaBe ydvacTBOBaTh B IOJTOTOBKE IIPOCKTOB JIOKAIBHBIX AaKTOB, OTYETOB, IIPOEKTOB
yIpaplIeHYecKuX U (WIN) HHBIX PeIeHUH U JOKyMEHTOB!

- E€XEromHoro IJaHa ¥ IPOTHORHEIX IIOKa3aTeNeil NesTeNbHOCTH OTAeNa, M oTdera 00 WX
HUCTIOTHECHUH, €KETOMHOTO aHATUTHIECKOTO OTYETa 110 OCHOBHBIM HAIPABICHUAM [ESTEIHHOCTH OTIENa,
B TOM YHCJIE TPEUTOKEHEH O paspemieHuy MpoOIeMHBIX BOIPOCOB, BOZHUKAIONIMX IIPH OCYHIECTBICHHH
IeSTeT-HOCTH OTAeNA. '

2.4.2. O6s3aH y4acTBOBATh B IOATOTOBKE CIEAYIOIIMX LPOEKTOB IIPABOBBIX aKTOB, OTYETOB,
IPOEKTOB YNPaBICHUECKHUX H (WIM) HHBIX PEIICHAH H JOKYMEHTOB!

- B ITIOATOTOBKE IPOEKTOB YIPABICHYECKUX U OPTraHU3aIMOHHO-PACIIOPSAUTEIBHBIX TOKYMEHTOB
YrpapieHus, peryJupyrolMX BOIPOCH], BXOISIME B €ro KOMIETCHIHIO W OPraHU3yIONIUX ero
IPOM3BOACTBEHHBII MIPOIIECC; :

- IOATOTOBKE €)KEMECAYHBIX, KBaPTaJbHBIX M F'OJOBBIX OTIETOB VnpaBnerm

3.ITIPABA

3.1. Cnenwmanuct uMeeT paBo:

- IPHHHEMATh PELICHNS B COOTBETCTBHU C JOJDKHOCTHBIMMU o6;13aHHocmMp1

- IPEICTAaBIATh, YIPABICHHE IIO BOIPOCAM, OTHOCSIIMMCS K €ro KOMIICTCHIHH, - T'OTOBUTH
IIPOEKTHI IPUKA30B II0 BOIPOCaM, BXOASIINAM B €I'0 KOMIIETCHITHIO; :

- 3HAKOMUTBCS ¢ MPOCKTaMH PEIICHHH PYKOBOACTBA YIPABJICHHS, KACAIOIIUMHICS JIESTEILHOCTH
oTrena;

- BHOCHTH Ha pAcCMOTPEHHE pYKOBOJACTBY YIPABICHMs INPEIOKSHUI I10 YIy4UICHHIO
JIESTENbHOCTH OTJIENa,;

- BU3UPOBATH JOKYMEHTEI B IIpeiefiaX CBOeH KOMIICTEHIIAH;

- 3alpamuBaTh II0 IOPYYCHHIO BEIYINEro CIeNMaIicTa-dKcrIepra OT/eNa, HAYAIBHAKA OTHENA,
PYKOBOZMTENS M 3aMeCTHTENsS PYKOBOAMTENS YIpaBleHUs, y PYKOBOAUTENEH CTPYKTYpPHBIX
MOAPa3NCICHUM U CICIHAIUCTOB YUPAaBICHHs HHGOPMAOHIO H I[OK}’MeHTBI BeoOXOoAUMEIe IS
BEIIIOJHEHH JOJDKHOCTHBIX 005S3aHHOCTEH;
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- IO0JyYaTh B YCTaHOBJIECHHOM IIOpsJKE OT TOCYJapCTBEHHBIX OPraHOB, IIPEIIPHUATHIH,
YUPSKLCHUH, OpraHu3aluii, He3aBHCAMO OT (OPMBI COOCTBEHHOCTH, TPKIAH H OOIIECTBEHHBIX
obbpenuHeHN wHpOPMANUIO, JOKYMEHTBl IO  BOIIpOCAaM, OTHOCSAINMMCS K cdepe IesaTeTbHOCTH
VYnpasnesus; -

- IIONB30BaThCI B y0TaHOBJ'IeHHOM TIOpAIKE 6a3aM1/1 JAHHBIX, peecTpaMH H  apXUBOM
OenepanbHOd ciny:KOBI IO HAm30py B cepe cBa3H, I/IH(bOpMaIII/IOHHBIX TE€XHOJIOTHH M MacCOBBIX -
KOMMYHHKaLH;

- IIOJIB30BATHCS TENS(YOHHOMN, IOITOBOH CBA3BIO0, BEAOMCTBEHHEIM TPAHCIIOPTOM IIPH BBIIOTHEHHH

city’ke0HBIX 00s3aHHOCTEH;
- Ha ofecnedeHHe HaIEKAITUX OPIAaHU3AIMOHHO-TEXHIUYECKUX YCIIOBUM, HEOOXOAMMBIX JUIL

UCITIOJIHEHUS JOTDKHOCTHEIX 00s3aHHOCTEH;

- y4acTBOBaTh B YCTAHOBJICHHOM IIOpAAKe B paboTe KOH(EPEHIMHA, COBCIIaHUH, CEMHHAPOB U
JIPYTHX MEPOIPHATHIA ITO BOMPOCAM, OTHOCAIIMMCS K KOMICTSHITHI OTHCIA;

- UHEIC IIpaBa, IPeyCMOTPEHHBIE 3aKOHOAaTenscTBOM Poccuiickoit denepaimy.

4. OTBETCTBEHHOCTbD

4.1. CrenmanucT HeceT OTBETCTBEHHOCTR:

4.1.1. 3a HeHapnmexammee (HeKaueCTBEHHOE) HEBBIIOJHEHUE CBOUX TOJIKHOCTHEIX 00s13aHHOCTEH 1
TpebOoBaHM HacTOsIIEH JOJLKHOCTHON HHCTPYKIN,

4.1.2. 3a npenocraBieHe HEXOCTOBEPHOH HH(POPMamyUH O COCTOSIHHY BBHIIONHEHHUS ITOJYISHHBIX
3aJlaH¥il ¥ IOPYyYCHUH, HapyIIICHUE CPOKOB UX UCIIOJTHEHHS.

4.1.3. 3a HEBBIIOIHEHNE IIPUKA30B, YKa3aHUH PyKOBOJCTBA Y IPaBICHU.

4.1.4. 3a HapylleHne nOpaBmJl . CIYXEOHOTO PpacIopsika, HpaBUI IPOTHBOIIOXKAPHOM
0€3011aCHOCTH, TEXHUKH 0€30IIaCHOCTH U OXPaHbI TPy, YCTAHOBICHHBIX B Y IIPaBICHUH.

4.1.5. 3a pasrnameHue ciyxeOHOH I/IH(I)OpMaI_II/II/I CTaBlIE€l M3BECTHOH IPH HCIOJIHEHHH
JOTKHOCTHBIX 00S3aHHOCTEH. : :

4.1.6. 3a mopuy, HemocTady MaTCPHUAIBHBIX IEHHOCTEH B COOTBETCTBHM C 3aKJIIOYEHHBIM C
3aBeyIONINM XO03sHCTBOM JOTOBOPOM O ITOJIHOM MaTepHalbHOM OTBETCTBEHHOCTH.

4.1.7. 3a HeWCHOJHEHHE WIH HEHAIIeKAIlee HCIIOMHEHNE IOJKHOCTHBIX OOS3aHHOCTEM MOXKET
OBITH MIPUBJICUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOIATeILCTBOM Poccuiickoi Deneparuy.

4.1.8. 3a coBepiieHHe IPOTHBOIPABHBIX MNeHCTBHH ® (WIIM) NPUHATHIX pEINCHHN Hecer
OTBETCTBEHHOCTH B COOTBETCTBUH C AEHCTRYIOMMM 3aKOHONATETHCTBOM.

5. YCJIOBHUA PABOTbBI

5.1. Pexum pabGoThl crnenumanucra OIpeneNsieTcs B COOTBETCTBHH ¢ llpaBmiamu ciyxeOGHOTO
pacIiopsifika, yCTaHOBJICHHBIMU B YIIpaBJICHUH.

6. IOKA3ATEJH d®PEKTUBHOCTH U PE3YJIETATUBHOCTH

OcHoBHBEIME TTOKa3aTeNsIMH 3P (HEKTHBHOCTH U pe3yNbTaTHBHOCTH NPO(ECCHOHATBHON TPYIOBOM
JEATENBHOCTH CIICIHATIMCTA SBIISIOTCS: ‘

TOGPOCOBECTHOE HCIIOIHEHHE JOKHOCTHEIX 00S3aHHOCTEH;

npodeccHoHaNu3M: TNpodecCHOHaIbHAsL KOMIETEHTHOCTh (3HAHHE HOPMATHBHEIX —IIPABOBBIX
aKTOB, MIMPOTa HPO(QECCHOHANBHOIO KPYrosopa M T.J.); CIOCOOHOCTh YeTKO OPraHW30BBIBATH ¥
IUTaHUPOBATh PabOTy, PacCTaBIATH TPHOPUTETE, OCOSHAHHE OTBETCTBEHHOCTH 32 IOCHENICTBHA CBOMX
JCHCTBHI, IPHHIMAEMBIX PEIICHUIA; '

CBOEBPEMEHHOE BBIIIOJIHEHUE [IOPYYCHUIH; ~ o

KOJMYECTBO MOATOTOBICHHBIX CIY)K€OHBIX JOKYMEHTOB, HH(GOPMAIMOHHO-aHATHTHYECKIX
3allCOK, CIIPABOK, OTYETOB M MHBEIX JOKYMEHTOB, CBS3aHHBIX C HCIOJHEHHEM JOJDKHOCTHBIX

00s13aHHOCTEI;
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~ Ka4eCTBO BBIIOIHEHHON pabOTHI — IOATOTOBKA JOKYMEHTOB B YCTAHOBJICHHOM MOPSAKE, TIOJIHOE |
JIOTHYHOE U3NIOXECHHUE MaTepHuaia, IOPUAUYECKA TPaMOTHOE COCTABICHHE JIOKYMEHTa, OTCYICTBHE
CTHJIACTHYECKHX ¥ FPAMMATHYECKHX OIIHOO0K;

KOJIMYECTBO B 00BeM MEPONpPHITHH, B IIOATOTOBKE M TMPOBEACHUN KOTOPHIX anHnman yUacTHe
TPaKITaHCKUH CITYKalluii;

HUHTEHCHBHOCTE TPyJa — CIIOCOOHOCTH B KOpOTKI/IC CPOKH BBIIOJHATH OIpEJeSIcHHBIH 00beM
pabor;

HaJIMYHE TOOIIpenuit 32 6e3ynpeunyo 1 3PpheKTHBHYIO paboTy;

OTCYTCTBHE HEJOCTaTKOB M HapyIIEHHUH, BBLIBICHHBIX B XOZ€ NPOBEPOK KOHTpOHI/Ipy}OIHI/IMI/I
OpraHaMH, OTHOCAIHKCS K cepe ero AesTenbHOCTH;

PEe3yIbTAThl MPETEH3UOHHOW ¥ HCKOBOM pPaboTHl, 3(PHEeKTUBHOCTD npeszTaBneHm VHTEPECOB
ViopaBineHHs B CyJax pasiMYHBIX HHCTAHIWH, B TOM WYHCIE C YYETOM KOJIUYECTBA OTKa30B 110
BEIHECCHHBIM YIIPABJICHUEM DETICHUSM, CBA3aHHEIX C HENOCTATKAMY TIOATOTOBKHA JOKYMEHTOB;

OleHKA HPOMECCHOHANBHBIX, OPrdHU3aTOPCKHX W JIAYHOCTHBIX ~Ka4ecTB IPaKTAHCKOIO
CITY’)KAIIETo I10 Pe3yJIbTaTaM €ro IPohecCHOHANPHON CIIyKEOHOH TEATENBHOCTH U C YUETOM Pe3yIIbTaToB
€ro aTTeCTalMH MIIH HHBIX [TOKa3aTelleH.

COI''TACOBAHO

3aMECTHTEND PYKOBOIUTEIS / A.C. MapkaxoB



